
Oracle iSupplier Portal



Introduction to iSupplier

ÅiSupplier is a Collaborative application that 

will enhance communication between 

Lance and its suppliers by providing real-

time information about procure-to-pay 

transactions.

ÅThe iSupplier Portal is a secured web site 

and will only allow access to information 

relating to a supplier.
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Why iSupplier Portal ?

ÅCloser and enhanced relationship with suppliers

ÅViewed as integral part of supply chain

ÅEnhanced sharing of information between entities

ÅSharing information more readily and electronically

ÅBuilt in supplier contracts and long term relationships

ÅMaximized interaction with supplier

ÅElectronic communication ïiSupplier
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Features

ÅShow Suppliers a view of Purchase Orders

ÅView Receipts

ÅView On Time Performance

ÅView Invoices

ÅView Payments

ÅView Inventory details

ÅSupplier Profile Mgt ïSupplier Details, Address Book

ÅView and Approve Pending Registrations

ÅNotifications ïNew Registration Requests
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iSupplier Purchasing Features

Å View supplier agreements of all blanket purchase orders and 

associated releases

Å Acknowledge purchase orders and submit supporting comments

Å Suppliers can submit online change requests, which are 

automatically routed for buyer approval

Å View purchase orders with header, line, shipment and item details 

along with related invoices and receipts

Å Download PDF version of POs and Releases

Å View Purchase Order & Release history with revision details

Å Manage contract deliverables
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iSupplier Receiving Features

Å View open delivery schedules

Å Enter advance shipment notifications (ASN/ASBN) with attachments

Å Upload spreadsheets to create multiple ASN/ASBNs

Å View and cancel existing ASN/ASBNs

Å View receipt history

Å View returns and inspection results

Å View overdue receipts

Å View on-time delivery performance
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iSP Invoicing & Payment Features

Å Enter and view invoices with attachments

Å Enter billing information with ASBNs

Å View invoice status

Å View payments received
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iSupplier Portal

ÅiSupplier portal allows Lance suppliers to:

ïView and Respond to Requests for Quotations

ïView Notifications

ïView and Work with Procurement Orders and History

ïView and Work with Delivery Schedules and 

Performance

ïView Forecast Schedules and Requirements

ïMaintain current Contact and Company information
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Oracle iSupplier Portal Home Page
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Your Five most recent records

Notifications ïMessages awaiting your review. View only  / May require action.  

Orders At a Glance ïThis section lists your most recent POs

Shipments At a Glance ïThis Section displays recent shipments

Each record is a hyperlink that will take you directly into detailed information

Full List ïAllows you to view a complete list of your 

Notifications, Orders at a Glance and Shipments at a 

Glance.



Oracle iSupplier Portal Home Page
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Quick Search

Select a search type from the dropdown Arrow.  

Your options are:

PO Number

Shipment Number

Invoices 

Payments 

Enter your search value.  This value needs to be an

exact match or you can use the percent sign (%) 

as a wildcard to assist you.

Click Go



Oracle iSupplier Portal Home Page
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GLOBAL BUTTONS

At the top of each page within iSupplier are four 

hyperlinks:  

Home ïReturns you to the main portal where you can 

select another responsibility or application

Logout ïLogs you out of the iSupplier portal

Preferences ïDisplays user-controlled preferences for 

language, date format, password, etc.

Help ïAccesses the Help index page specific to the 

active application.  



Oracle iSupplier Portal Home Page
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QUICK LINKS

Provide a high-level diagram of the procure-

to-pay flow. Click any link to navigate quickly 

and easily to specific areas in the iSupplier 

portal



Accessing the Orders Tab
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The Orders tab will allow you to access information on POs, BPAs & 

Releases. From this screen the supplier can review the detail of a 

specific PO and access additional information such as change orders, 

payments and receipts. 

Click on the hyperlink in the PO Number 

field and you can view the Order.



Acknowledge an Order
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Acknowledge an Order
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Acknowledge an Order
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Acknowledge an Order
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Buyer View of Order 

Acknowledgement


